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PHOTO PRESERVATION

* Once photos begin to deteriorate, there is little that can be done at home.

* Handle with care. Oils from your fingers leave residues
on photographs. Try to wear gloves when handling old
photographs.

* Simple cleaning of photos can be done to remove surface
dirt. NEVER use water! You must use special cleaners.

* DO NOT store photographs in the basement or attic.

» If photos do become water damaged: Place in an air-
conditioned room below 65 degrees. Carefully separate
items and place them on a flat surface between layers of
cheese cloth or linen. DO NOT USE PAPER TOWELS!
Place heavy object on top of cloth to avoid curling.

* Keep images in temperature and humidity controlled environments. You cannot reverse the
damage that has already been done, but you can halt or slow down continued deterioration.

* Limit light exposure. Do not expose these images to direct sunlight or lamplight for extended
periods of time.

* Use florescent lightbulbs instead of incandescent bulbs, they radiate less heat.
* Use copies of photographs (if possible) instead of originals.
* If a negative still exists it can be copied any place film is developed.

* Scan photographs as TIFF or RAW files at a minimum of 600 dpi (use the highest resolution your
computer can handle).

* Save images to a back-up system like CDs or External hard drives. USB sticks are not long term
storage and should be used to transfer images only.
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PHOTO STORAGE

* Photos should be stored in a location between 65-70 degrees with a relative humidity of 45-
50% (example: first floor interior closet).

» Store photos in photo storage boxes or clamshell albums if available.
* Use containers that are buffered and are acid & lignin free.

* Always store black and white photos separate from color photos.

* Store photos upright not flat.

* Store negatives in a separate location from prints.

* Do not use rubber bands or paper clips on any type
of photos.

* Do not use tape or glue of any kind on photos--
always use photo corners or sleeves.

* Do not keep photos in the cardboard or paper envelopes they came in or any type of
unidentified plastic containers.
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SCRAPBOOKING DOS AND DON’TS

Scrapbooking is not a recent phenomenon; it has been around for centuries. Modern scrapbooking
varies from previous incarnations in the fact that we are much more concerned with quality of
products and preservation for future generations.

* Do read the labels! Not all products
are alike.

* Do order products from reputable
vendors. Just because a product
claims “archival quality” or “photo-
safe” does not mean it is. Many
products may be safe NOW, but
not in the future.

* Do be aware that embellishments
like buttons, stickers, tags and
ribbons may react with paper and
photos over time, causing the

materials to degrade and become
discolored or brittle.

* DO NOT use magnetic albums, even those that claim to be archival quality or acid free! The
paper yellows quickly and the chemicals in the glue eat away at any photographs or documents
placed on the page. Many items also adhere permanently to the page over time, causing
serious damage when removed.

* Do use archival quality page protectors to keep pages from rubbing together especially if you
are using raised embellishments.

* Do use copies of documents and photos and not originals, especially if you are going to crop or
change the item in any way.
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HISTORIC SCRAPBOOKS

* Store small to medium sized albums upright.

» Larger scrapbooks or books that are bulging or have loose items can be stored flat, only non-
bulging albums can be stacked on top of each other, but no more than 2 high. The pressure can
cause damage to bindings and to photographs.

* If pages are brittle or breaking, tie the scrapbook closed with linen or white cotton fabric tape.
Just be sure that the tape is not rubbing against the pages causing further damage.

* Do not repair historic scrapbooks with tape or any other types of adhesives. Use photo corners
to put photos and papers back into place.

* Do not begin to disassemble a scrapbook until you know if it is too fragile to take apart and
replace in a new acid-free album. Instead, place acid-free paper or Mylar/polyester page
protectors between the pages. This adds bulk, but keeps acid migration to a minimum.

* Albums that are severely deteriorated or damaged should
be stored in acid-free storage boxes.

* Photocopy newspaper clippings or other yellowing or
brittle papers onto acid-free paper and replace in the
album (Do not remove the clippings if they are too brittle
and may break if you remove them).

* Make 2 photocopies of papers, documents and clippings.
One for the scrapbook and one for your files. Be sure to
store the original in an acid-free folder or envelope to
protect it from further damage.

* Remove as many paperclips, rubber bands and staples
that you can without damaging the pages and replace
them with photo corners or brass paperclips.

* Scan or take pictures of historic albums before you disassemble them, to preserve its historical
significance.
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WEBSITES

PRESERVATION

¢

Scrapbook Preservation Society:

o
A5

http://www.scrapbookpreservationsociety.com/

¢ Image Permanence Institute: http://www.imagepermanenceinstitute.org/index.html

%+ Library of Congress: http://www.loc.gov/preserv

% American national Standards Institute: http://www.ansi.org

% Northeast Document Conservation Center: http://www.nedcc.org

+» Family Tree Magazine: http://www.familytreemagazine.com/articles/aug05/preserving.asp

¢ Archival Company: http://www.universityproducts.com/main2.html

¢ Light Impressions Archival Supplies:
http://www.lightimpressionsdirect.com/servlet/OnlineShopping

PHOTOGRAPHS

+» Dead Fred: http://www.deadfred.com

0,

¢ Ford & Nagle: http://www.fordnagle.com

0,

¢+ Adopt-a-Photo: http://www.adoptaphoto.com

Little Boy in Emporia Kansas

TRADE CATALOGS ONLINE

Portrait of a little boy; photographer imprint on front shows Ame's Enameled Photo's,

Emporna, Kans; but should probably be Ames' -- likely N F Ames.
o,

% Internet Archive Clothing and Dress Catalogs:
http://archive.org/search.php?query=clothing%20CATALOG%20AND%20subject%3A%22Clothi
ng%20and%20dress--Catalogs%22

¢ Internet Archive Furniture and Design Catalogs:
http://archive.org/search.php?query=furniture%20%20CATALOG%20AND%20subject%3A%22F
urniture%20--%20Catalogs%22
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